
fnYYkh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

funs'kd ¼;kstuk@Hkw n`’;kadu ½@la;qDr@mi funs'kd ¼;kstuk@Hkw n`’;kadu ½@
ofj"B vuqla/kku vf/kdkjh@lgk;d funs'kd ¼;kstuk@Hkw n`’;kadu ½] vuqla/kku vf/kdkjh

dh okf"kZd dk;Z fu"iknu ewY;kadu fjiksVZ A
ANNUAL PERFORMANCE ASSESSMENT REPORT OF

DIRECTOR (PLANNING/LANDSCAPE)/ JOINT /DEPUTY DIRECTOR
(PLANNING/LANDSCAPAE)/ SR. RESEARCH OFFICER /ASSISTANT DIRECTOR

(PLANNING/LANDSCAPE) RESEARCH OFFICER
vof/k-------------------------------------------------------------------ls----------------------------------------------------------------------------rd
Period from: _______________________ to ______________________________________

Hkkx 1 O;fDrxr fooj.k
PART-I: Personal Data Employee’s I. D. No._________

1. vf/kdkjh dk uke
Name of officer

:
2. firk dk uke

Father’s Name

3. inuke
Designation

4. tUe frfFk
Date of Birth :

5. d½ 'kSf{kd ;ksX;rk
a) Educational Qualification

[k½ rduhdh ;ksX;rk
b) Technical Qualification

6. fookfgr vFkok vfookfgr
Married or Single

7. orZeku xzsM esa yxkrkj fu;qfDr dh frfFk % fnukad               xzsM
Date of continuous appointment : Date Grade
to the present grade
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8. o"kZ ds nkSjku /kkj.k fd, x, fofHkUu in
vkSj mudh fu;qfDr dh frfFk  % in~uke      fnukad      xzsM
Various posts held during the year Designation Date Grade
and dates of appointment thereto

9. o"kZ ds nkSjku M~;wVh ¼vodk'k] izf'k{k.k vkfn ij½ls vuqifLFkfr
dh vof/k¼;fn izf'k{k.k fy;k x;k gS] rks vof/k] dk;Zdze ,oa
fo"k; dk mYys[k djsa½ A
Period of absence from duty (on leave training etc.)
during the year.(If he has undergone training, specify
period, programme and subject)

10. d`i;k crk,¡ fd D;k fu/kkZfjr frfFk vFkkZr~ vxys o"kZ ds dSysUMj o"kZ
dh 31 tuojh rd fiNys dSysUMj o"kZ ds fy, vpy lEifRr dk okf"kZd
fooj.k Hkjk Fkk \ ;fn gka] rks fooj.k Hkjus dh frfFk dk mYys[k djsaA
Please state whether the Annual Return of Immovable
Property for the preceding calendar year was filled
within the prescribed date i.e. 31st January of the year
following the calendar year. If so, the date of filing the
returns should be given.

11. -D;k vkius lHkh vf/kdkfj;ksa dh ,-ih-,-vkj- fy[k nh gS] ftuds laca/k
esa vki fjiksfVZax izkf/kdkjh gSa \
Have you written the APAR of all Officers in respect of whom
you are the Reporting Authority?

Hkkx& II Lo&ewY;kadu
Part-II Self Appraisal

o"kZ ds nkSjku vius dk;Z dh eq[; fo'ks"krk,¡ n'kkZ,a vkSj egRoiw.kZ dk;ksZa dks iwjk djus esa
vius ;ksxnku dh lhek dk mYys[k djsa A fd, x, dk;Z dh izd`fr vkSj ek=k ij izdk'k Mkyas A
Lo ewY;kadu esa Li"V :i ls lR;kiuh; rF; ,oa vkadM+s gksus pkfg, vkSj og 300 'kCnksa ls
vf/kd u gks A izf'k{k.k ikB~;dzeksa] laxksf"B;ksa vkfn dk mYys[k blesa fd;k tk ldrk gS A
Lo&ewY;kadu dks izksQksekZ esa fn, x, LFkku esa Hkjk tkuk pkfg, A dksbZ vfrfjDr “khV layXu ugh
djuh gSA

Indicate salient features of your work during the year and extent of your
contribution in the accomplishment of important tasks. Highlight nature and
quantum of work handled. The self appraisal should clearly bring out verifiable
facts and figures and should be limited to not more than 300 words. Training
courses, Seminars attended etc. may be mentioned in this. The self-appraisal
should be filled within the space earmarked in the proforma. No additional sheet
to be attached.
______________________________________________________________________________
______________________________________________________________________________
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____________________________________________________________________________
_____________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

1. fjiksVZ ds iwoZorhZ o"kZ dk tkjh dk;Z ¼d`i;k fooj.k nsa½
Continued work of the preceding year of report (Please indicate details)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

2. fjiksVkZ/khu vof/k ds nkSjku fuiVk, x, dk;Z] ;ksktuk dks vfUre :i fn;k x;k ¼d`i;k fd, x,
dk;Z vkSj izkIr ifj.kkeksa dk fooj.k fo'ks"k :i ls nsa ½A
Work disposed of scheme finalized during the period under report. (Please
specifically give the details of work done and results achieved).
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

3. o"kZ ds nkSjku fn, x, uohu dk;Z A
New works assigned during the year
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

4. fjiksfVZZax vof/k ds var esa v/kwjs dk;Z ftls vxys o"kZ tkjh j[kk tk,xk ¼dì;k v/kwjs dk;Z ds
dkj.k crk,a A½
In complete work at the end of the reporting period which is to be continued in next
year? (Please give reasons for the incomplete work).
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________________________________________________________________
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5. fjiksfVZsax@leh{kk@LohdkjdÙkkZ izkf/kdkjh
Reporting/Reviewing/Accepting Authority

uke vkSj inuke
Name & Designation

dk;Z&vof/k
Period worked

fjiksfVZaax izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
LohdkjdrkZ izkf/kdkjh
Accepting Authority

gLrk{klj--------------------------------------------------------------------------------------------------------
Signature: __________________________________
uke Li"V v{kjksa esa---------------------------------------------------------------------------------------
Name in block letters: _________________________

fnukad inuke -------------------------------------------------------------------------------------------------------
Dated _________ Designation: ________________________________

Hkkx& III fjiksfVZax vf/kdkjh dh fVIif.k;k¡
PART-III COMMENTS OF THE REPORTING OFFICER

¼d½ vf/kdkfj;ksa }kjk fyf[kr Lo ewY;kadu ij vkSj dk;kZy; esa dk;Z dh xq.koÙkk ij mldh viuh
fVIif.k;k¡ A

A. On Self appraisal written by officers and his own remarks about quality of work in
the office.

¼[k½ fjiksfVZax vf/kdkjh }kjk ewY;kadu ¼d`i;k mi;qZDr [kkus esa lgh dk fpg~u yxk,a A½
B. Assessment by Reporting Officer       (Please put a tick mark in appropriate box)

rduhdh
TECHNICAL

1. uxj ;kstuk fl)kar ,oa vuqiz;ksx dh {kerk A
Competency in Town Planning theory and application

2 lkekftd&vkfFkZd vkSj okLrfod la'ysf"kr ?kVdksa ds laca/k esa
;kstuk dh leL;kvksa vkSj Ldhe dks ns[kus dh {kerk vkSj
dk;kZUo;u djus dh {kerk A
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Competency in visualizing planning problems
and schemes in relation to socio economic and
physical synthesis factors and ability to implement.

3. 'kgjh fMtkbu] ;krk;kr] tulqfo/kkvksa vkfn
bUiqV~l ds lkFk leUo; djus dh {kerk
Competency in co-coordinating with inputs like
urban design, transport, utilities, etc.

4. ubZ rduhdksa ,oa uoizorZu ds vuqla/kku ,oa vuqiz;ksx dh ;ksX;rk
Ability for research and application of new.
techniques and innovation

5. Iykfuax ySftLys'ku] ekLVj Iyku] Hkwfe mi;ksxdRrkZ] 'kgjh fu;a=.k
,oa leLr Hkou lafgrkvksa dh tkudkjh A
Knowledge of Planning Legislation, Master Plan,
Land user, urban controls and all building codes

6. cSBdksa esa fjiksVZ&ys[ku vkSj izLrqfr dh {kerk A
Capability of report writing and presentation
in meetings

7. fo'ys"k.k] fMtkbu izksxzkfeax vkSj muds izHkkoh dk;kZUo;u vkSj
fu;a=.k dh 'kfDr ,oa {kerk A
Power and competence of analysis, design programming
and their effective implementation and control.

8. Hkfo"; dk cks/k vkSj tkx:drk A
Comprehension and awareness of future

9. ;kstukvksa@ifj;kstukvksa dk {ks= fujh{k.k ds ek/;e ls leUo; vkSj
mfpr dk;kZUo;u lqfuf'pr djus dh ;ksX;rk A
Ability to ensure co-ordination and proper implementation
of Schemes/ Projects through the site inspection

iz'kklfud
ADMINISTRATIVE

1. vfHkO;fDr] laizs"k.k vkSj izLrqfr dh {kerk
Capacity of expression communication and
presentation
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2. dk;kZy; dkfeZd izca/ku vkSj fu.kZ; ysus esa rRijrk A
Management of the office personnel and
promptness in taking decision

3 Vhe odZ yhMjf'ki ds ek/;e ls dk;Z ds leUo; vkSj ekxZn”kZu
dh {kerk
Capacity to co-ordinate, the work through
team work leadership and guidance

4 xaHkhjrk] xgurk vkSj izHkkfor djus dh {kerk
Thoroughness, depth and capacity to impress

5 foHkkxh;@vUrfoZHkkxh; cSBdksa ds vk;kstu] ckgjh ,tsafl;ksa ds
lkFk ckrphr djus] vuqla/kku dk;Z laxksf"B;ksa vkSj okrkZykiks esa
n{krk ,oa rRijrk A
Efficiency and promptness in organizing Departmental/
Inter-departmental meetings interaction with outside
agencies, research work seminars and discussions.

6 lgdfeZ;ksa vkSj v/khuLFkksa ds lkFk laca/k A
Relationship with colleagues and sub-ordinates

fjiksfVZax vf/kdkjh dh fVIi.kh d`i;k ¼yxHkx 100 'kCnksa esa½ dq'kyrk vkSj de dq'kyrk okys
dk;Z {ks=ksa lfgr vf/kdkjh dh leLr fo'ks"krkvksa dk mYys[k djsa vkSj detksj oxksZa ds izfr
muds n`f"Vdks.k ij fVIi.kh djsa A
Pen picture by the reporting officer, please comment (in about 100 words) on the
overall qualities of the officer including areas of strengths and lesser strengths
and his attitude towards weaker sections.

lkekU;
GENERAL

1 lR;fu"Bk
Integrity
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2. vuq'kklu
Discipline

3. O;fDrRo
Personality

4. lexz dk;Z&fu"iknu¼xzsfMax½
Overall performance (Grading)

gLrk{kj------------------------------------------------------------------------------------------------
Signature ______________________________

Li"V v{kjksa esa uke---------------------------------------------------------------------------
Name in Block letters_____________________

fnukad inuke ---------------------------------------------------------------------------------------
Dated____________ Designation___________________________

Hkkx& IV leh{kk vf/kdkjh dh fjiksVZ
PART-IV REPORT OF REVIEWING OFFICER

fjiksfVZx vf/kdkjh ds ewY;kadu ds voyksdu esa lkekU; fVIif.k;k¡ fd D;k leh{kk vf/kdkjh
fjiksfVZx vf/kdkjh dh fjiksVZ ls lgefr j[krk gS vFkok ugh A
General remarks in the light of the assessment of the Reporting Officer indicating
whether Reviewing Officer agrees with the report of the Reporting officer.

mi;qZDr ekeys esa erHksn gksus ij fooj.k vkSj mldk dkj.k nsa A
In case of difference of opinion details and reasons for the same may be given.

leh{kk vf/kdkjh dh fVIIk.kh A d`i;k ¼yxHkx 100 'kCnksa esa½ dq'kyrk vkSj de dq'kyrk okys
dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo'ks"krkvksa dk  mYys[k djsa vkSj detksj oxksZA ds izfr
muds n`f"Vdks.k ij fVIi.kh djsa a
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Pen picture by the reviewing officer, please comment (in about 100 words) on the
overall qualities of the officer including areas of strengths and lesser strengths
and his attitude towards weaker sections.

1 izca/ku
Management

2 rduhdh {kerk
Technical Competence

3 lexz dk;Z fu"iknu¼xzsfMax½
Overall Performance (Grading)

4 lkekU; ewY;kadu
General assessment

leh{kk vf/kdkfj;ksa }kjk vfrfjDr fjiksVZ
Additional report by Reviewing Officers

¼d½ D;k vkidks vf/kdkfj;ksa ds dk;Z@dk;Z fu"iknu dh O;fDrxr tkudkjh gS \
Do you have personal knowledge of the officers’ work/performance?

¼[k½ foospukRed ewY;kadu dk lkj A
Summary of critical assessment

gLrk{kj----------------------------------------------------------------------------------------
Signature ____________________________
Li"V v{kjksa esa uke----------------------------------------------------------------------

Name in Block letters___________________
fnukad inuke -------------------------------------------------
Dated__________ Designation_________________________
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Hkkx& V izfrgLrk{kjdRrkZ vf/kdkjh }kjk fjiksVZ
PART-V REPORT BY COUNTERSINGING OFFICER

D;k vki fjiksfVZaax @leh{kk izkf/kdkfj;ksa dh fVIif.k;ksa ls lger gSa\
1. Do you agree with the remarks of the reporting/reviewing authorities?

gk¡
Yes

ugha
No

2 fopkjksa ds erHksn ds ekeys esa] bldk fooj.k vkSj dkj.k fn;k tk, A
In case of difference of opinion details and reasons for the same may be given

3 D;k vkidks vf/kdkfj;ksa ds dk;Z&fu"iknu dk O;fDrxr Kku gS!
Do you have a personal knowledge of
the officers’ performance:

4 lexz ewY;kadu ¼d`i;k Hkkx& II rFkk III esa dqy xzsM
fy[ksa rFkk izkIrkad fy[ksa½
Overall assessment (Please total up
grades in Part-II & III and enter in score)

izkIrkad@xzsM
Score/grading __________________________

gLrk{kj--------------------------------------------------------------------------------------------------------------------
Signature ________________________________
Li"V v{kjksa esa uke-------------------------------------------------------------------------------------------
Name in Block letters_______________________

fnukad inuke- ------------------------------------------------------------------------------------------------------------------
Dated____________ Designation_______________________________
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uksV %& d½ fjiksVZ ds fy, xzsM fuEufyf[kr izdkj ls gksaxs %&
Note: a) For reports the grading will be as under:

1. vkSlr ls de Below Average 2. vkSlr Average   3. vPNk Good
4. cgqr vPNk Very good 5. mRd`"V Outstanding

[k½ lR;fu"Bk ds fy, xzsM fuEufyf[kr gksaxs %&

b) For integrity grading will be as under:
1. [kjkc ikbZ xbZa Established as bad 2. lafnX/k Doubtful 3. dksbZ ekeyk ugha No case
4. vPNh Good 5. funksZ"k Impeccable
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